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®
 

PORTFOLIO & HOUSEHOLDING 

GUIDE 

ASSET SERVICING 

AdvisorCentral ALLOWS YOU TO EASILY GROUP 
CLIENT ACCOUNTS ACROSS PARTICIPATING FUNDS 
TO CREATE PORTFOLIOS. YOU CAN ALSO COMBINE 
ANY NUMBER OF PORTFOLIOS INTO HOUSEHOLDS 
TO VIEW A COMPLETE PICTURE OF FAMILY ASSETS.  

On the AdvisorCentral home page simply click the My Portfolios tab to start setting up portfolios 

for your client accounts. 

 

SETTING UP PORTFOLIOS 

  Select the My Portfolios tab from the home page 

  Click the Add Portfolio button to start creating your portfolio  

  In the Add Portfolio window name your portfolio and complete the contact  

information fields 

  Click on Save 
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 Use the search functionality to select positions for your portfolio   

 Check the desired accounts  

 Click Add Accounts and they instantly appear in your portfolio 
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  The Unassigned Accounts screen is an easy way to add positions to your portfolios 

as your business grows  

  Select the accounts you want to add  

  Click Add Accounts  

 

 

  Select the portfolio to which you want to add accounts  

  Click Add 
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SETTING UP HOUSEHOLDS 

  Select the Households tab from the home page 

  Click on Add Household to start creating your household 

  In the Add Household window name your household and complete contact 

information fields 

  Click on Save 

  Click on Go to Household Summary to begin adding clients and portfolios 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 You can add clients from the Client List or portfolios from My Portfolio List. Click on 

the one you want. 
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 Use the search functionality to search for clients for your new household 

 Check the desired clients to include in your household 

 Click Add Clients and you will instantly see the additions  

 

 

 Use the search functionality to search for portfolios for your new household  

 Check the desired portfolios to include in your household 

 Click Add Portfolios  
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Your household now includes the clients and portfolios you want. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

www.bnymellon.com 

 

BNY Mellon is the corporate brand of The Bank of New York Mellon Corporation and may also be used as a 

generic term to reference the Corporation as a whole or its various subsidiaries generally.  Products and 

services may be provided under various brand names and in various countries by subsidiaries, affiliates, and 

joint ventures of The Bank of New York Mellon Corporation where authorized and regulated as required within 

each jurisdiction. Not all products and services are offered at all locations.   

 

The material contained in this brochure, which may be considered advertising, is for general information and 

reference purposes only and is not intended to provide legal, tax, accounting, investment, financial or other 

professional advice on any matter, and is not to be used as such.  

 

This document, and the statements contained herein, are not an offer or solicitation to buy or sell any products 

(including financial products) or services or to participate in any particular strategy mentioned and should not 

be construed as such.   

 

©2014 The Bank of New York Mellon Corporation. Services are provided by The Bank of New York Mellon and 

its various affiliates. All rights reserved. 

 

FOR MORE INFORMATION CONTACT 

THE AdvisorCENTRAL SERVICE 

CENTER:  

Mon – Fri: 9:00am to 5:30 pm  
1-877-546-5412  

www.advisorcentral.com 
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